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Department of Education

DIVISION MEMORANDUM |
No._ OlD  s.2019

SUBMliSSION OF APPLICATION DOCUMENTS FOR QUALIFIED APPLICANTS FOR TEAC'HER |
POSITIONS FOR SY 2020-2021
To: ision Selection Committee (DSC)
Schodt Screening Committes
Education Program Supervisors/Action Officers
Public Schoals District Supervisors
Elementary/Secondary Schoal Heads/Principals
Al Interested and Qualified Applicants

1. Pursuant to Sec. 8.10 of DepEd Order No. 7,s. 2015, re Hiring Guidelines for Teacher | positions,

nd Sec. 8.18 of DepEd Order No. 50, 5. 2016, re: Hiring Guidelines for Teacher | positions in Schools
mplementing Indigenous Peoples Education (IPEd), the Registry of Qualified Applicants (RQA)
should be ready by the last week of every year so that qualified applicants may be appointed before
the opening of classes of each schoal year. In compliance with the provisions, please be guided with
he fo

Hlowing timelines set by the Division Selection Committee (DSC):

)

—~ -]

f ACTIVITY Resposible Timeline
Fqiand Submissica of Application Applicants

[$M]

i docyments to the different schools

| " Two folders [one (1) original & one School Selection

f (1) xerox copy] ere to be submittedto | Committee '
the diifferent schools January 13-24, 2020
* The Schiool Scresning Committees
shall check and certify completeness of
the documents submitted by the
applicants

b.  Deadline of Submission of the Lists of School Screening
Applicants with the comesponding Committee
documents as stated in DepEd Order
no. 7, s. 2015 and DepEd Order No. 50, January 27, 2020
s. 2016 by the School Screening
Committee at the Schools Division
Office

C. Conduct of Interviews, Demonstration Division Selection
Teaching, Specialized Training and Committee i
Skills in the Kindergarten, Elementary February 3-14, 2020
and|Secondary Level (JHS). (Exclusive ‘

of Sgturday, Sunday and Holiday)
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- fon clidation and validation of the DSC
of th _RQAS for all levels and posting
tentative RQA Results (Exclusive of

| Satufday, Sunday and Holiday)

Division Selection
Committee

e. Finallzation of the RQAs by the DSC

Division Selection

— N Committee
f. _ Submission of RQAs for Approval ASDS
g. Approved final RQAs and printing of SDS
results
HRMO

Reproduction and
Dissemination/distribution of the copies
RQAs for Kindergarten, Elementary and
Secondary (JHS and SHS)

February 19-21, 2020 and
March 2-6, 2020

[
March 11-13, 2020

March 16-18, 2’020

March 19-20, 2020

[ S S S

Note:

a. For old applicants, retrieve all your applicatio
Committee to prepare your documents again an

not the glossy one) and all documents should be fastened.
etter and use tabs/tabbings to indiqate the

guidelines.
b. Use ordinary paper folder only

c. Include table of contents after your application |
equence of your pertinent documents forea
d. For female applicants, if married after the su
egarding your status and your new surnam
f you have several mobile phone numbers,

f you have changed your contact num
y the Administrative
f. Applicants are require

Is a must.)
g. Within a month after asse

sy perusal.

ber, inform t

Officer IV-Human Resource Management Officer.
d to follow these guidelines to better facilitate the whole process. (GWA

documents will be considered dead files.

Division Office:

For Elementary:
o QUISHELLE B. DAKIWAS
e RIZANNE C. COLLADO
e MARLOW A. BRAGAS

1 e
For JHS: -
o ROMEO PACULAN JR.

o CARLOS B. BARGAS

|
\cceeoring ano Bersrerra [Resocnsive

Actividad-Economia St, Zone 2, Bangued, Ab

For inquiries or clarifications, please feel free to contact the following personn

— 0916-102-7621
— 0939-891-8755
— 0936-143-2436

— 0926-936-4790
e CEDRIC RED B. BALMACEDA

Eauco‘icn Tt N}ﬂure: [}’:pbeo ord @umcnc rg |
ra | Tel.No.(074)614-6918 | Website:http:/www.depedabra.com | E-mail: abra@ceped gov ph
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n requirements from the Division Selection
d to update your credentials following these

bmission of the documents, notify the secretariat
e/family name as soon as possible.

disclose only two of your most used numbers, and
he secretariat for the preparation of directory

ssment, applicants can retrieve all the documents. Unlc|aimed

el at DepEd
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2. /;\8 stipulated in the Enclpsure to DepEd Order No. 7, s. 2015 (Part 5.2) and DepEd Order No. 50, s.
16 (Part 5.3) an applicant shall submit to the school head of elementary and secondary school
where a teacher shortage or vacancy (reqular and/or natural) exists, a written application, with the

Applicant Number indicated, supported by the following documents:

\

| DepEd Order No. 7, s. 2015

DepEd Order No. 50, 2016

3. To facilitate the

a. C3C Form 212 (Revised 2005) in two
copies with the latest 2x2 ID picture
b. Cariified photocopy of PRC professional
identification card or a PRC certification
shbwing the teacher's name, LET rating,
and other information recorded in the PRC
Office
c. G |rtiﬂed photocopy of ratings obtained in
the Licensure Examination for Teachers
(LET)/ Professional Board Examination for
Teachers (PBET)
d. Certified copy of transcript of records
e. Copies of service records, performance
rating, and school clearance for those with
teaching experience. If unavailable, the
applicant must submit a justification citing
the reason/s for unavailability
f  Certificates of specialized raining, if any
g. Certified copy of the Voter's ID and/or any
proof of residency as deemed acceptable
byl the School Screening Committee
NBI Clearance
i Omnibus certification of authenticity and
varacity of documents submitted

=

j-

CSC Form 212 (Revised 2005) in two
copies with the latest 2x2 D picture
Cértified photocopy of PRC professional
identification card or a PRC certification
showing the teacher's name, LET rating,
and other information recorded in the PRC
Office

Certified photocopy of ratings obtained in
the Licensure Examination for Teachers
(LET)/ Professional Board Examination for
Teachers (PBET)

Certified copy of transcript of records
Copies of service records, performance
rating, and school clearance for those with
teaching experience. If unavailable, the
applicant must submit a justification citing
the reason/s for unavailability

Certificates of specialized training, if any
Certified copy of the Voter's ID and/or any
proof of residency as deemed acceptable by
the School Screening Committee

NBI Clearance

For applicants who by ethnicity belong to an
ICC/IP community, a certificate or any form
of attestation from the IP elder(s)leader(s)
recognized by the community attesting that
the applicant is a member of the IP
community

Omnibus certification of authenticity and
veracity of documents submitted

as follows:
ELEMENTARY:
* Regular - WHITE
* Indigenous People (IP) - LIGHT PINK
JUNIOR HIGH SCHOOL.:
* English - DARK PINK
! Filipino — LIGHT GREEN
t Mathematics — LIGHT BLUE

process in evaluation and assessment of documents, the color coding of folders are
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* Science (All Branches) - BROWN
* Religious/Values Education - VIOLET
* Araling Panlipunan/Social Studies/Political Stience — ORANGE

4. Applicants should follow the format of the folder to better facilitate the process in evaluating and ,
assessing of documents as follows:

FOLDER FORMAT

— 7in. N 4
— —, B |
NAME |t B
(Old Applicant/New Applicant) w
Address 5 )
Contact No.: '
— Maijor:
| NAME P ad : L SURNAME,
Font Style: Eras Bold ITC | FIRST NAME
Font Size: 40 MIDDLE INTIAL
Address and Contact No, Font Style:
Font Style: Century Gothic Eras Bold ITC
Font Size: 30 ? Font Size: 24
e.a:JUAN B. DELA CRUZ . .
(O1d Applicant/New Applicant) ©: gs:
Taft st., Zoc‘-;r;es i.aiagggled, Abra ' ‘ DELA CRUZ,
- Mathematics JUAN o
5. The English Proficiency Test shall be conducted by the Bureau of Education Assessment (BEA) to all

applicants. It shall be scheduled upon confirmation with and approval of the BEA. The testing center
shall be designated by the DSC. The EPT result shall only be valid with 2 years taken from the date
of exgmination. Expired EPT results shall not be counted. |

6. The Division HRMPSB shall consolidate, validate and thoroughly review the Registry of Qualiﬁed
Appligants and submit said RQAs for approval of the Schools Division Superintendent.

7. Applicants who are applying under DepEd Order No. 7, s. 2015 and DepEd Order No. 50, s. 2016
should prepare separate folders to better facilitate the process.
8. Forimmediate dissemination and guidance of all concerned.

Note: For old applicants, please present the Report oz: Rating only for SY 2019-2020 and documents as
evidence for updating of points if there are. .

A)
G. BUYA-AQ
School&Division Superintendent

1
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