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Bepartment of Education babnf i/ by
Cordilleca Administative Reghon 7 1A
Office of the Schools Division Superintendent
DIVISION MEMORANDUM  January 17, 2023
No 020 8 2023
SUBMISSION OF APPLICATION FOR VARIOUS PORITIONS
To: Public S8chools District Supervisors
Secondary Schoeol Heads
All Interested and Qualified Applicants
| The Schools Division Offlce through the Human Resourve Merit Promotion
and Selection Board (HRMPSH) announces the submisalon of applications of
interested qualified applicants for the fotlowing poaitiona
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Office of the Schools Division Superintendent

3 All interested applicants regardless of gender, sexual onentation, civil status,
religion, disability, ethnicity or political affiliation are requured to submit apphication
letter together with complete documents om of before January 24, 2023 at (he
DepEd Schools Division Office of Abra through the HRMO and to be received al the
records section. All applicants recetved beyond Jamuary 24, 2033 will not be
accepted. Please be guided by the following Hmeline

ACTIVITY RESPONSIBLE TIMELINE
a. Filing and submuasion of Applicanta January 9, 2021
application SIN) Recorda Section lanuary 24, 2023
b Initial assesament of Prrsonnel Maximum of 10
application documents Section/ HRMO working days

¢ Posting of Selection Line Perrsonnel Section
up
d. Conduct of Interview of HRMPSH

15 calendar davs

applicants 2 Gays

e Finalization of " HRMPSH Sevretariat "1 day
Comparative Asaesament
Form

. Signing of CAF by the CHRMPSH ' | day
HEMPSH

K Submisaion of CAF fufl ASDS [ | day
Approval

h. Approval of final CAF ' SDS [ | day

4. The following required documents should be placed in three |3) separate folders
(1 original copy and 2 photocopies) whi h should be properly arranged and labeled

following the sequence as hereunder presented as follows

MEANS OF VERIFICATION/REQUIRED

DOCUMENTS/CRITERIA DOCUMENTS

A | Application Letter stating the position/s and preferred school to apply

B Updated Personal Data Sheet '
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MEANS OF VERIFICATION/REQUIRED
DOCUMENTS

DOCUMENTS/CRITERIA

-

» Performance rating for the last 3 rating pernoda

| | | which should be at least Very Satisfactory (VS)
D

Expernience Updated Service Record [/ Certificate of
Employment

C | Performance Rating

. n - [
E | Outstanding r Certificate of Recognition aa Outstanding

Accomplishments Emplovee
(Mentorious r Certificate of Recognition for any Innovations
Accomplishmenta) conducted
# Copy of Research and Development Projects
#r Certificate of Recognition as to
Pubticanon /Authorship
s Certificnte of Recognition as
Conaultant/ Resource Speaker in

trainings Seminars
F | Educanon ¢ OfMcial Transcript of Recorda (OTH)
G Training » Certificate of Partcipaton to Training

Activities, Seholarship Programs, Study
Cirants, et

I 1 Elgibality "» Certificate of Eligbility / Rating / Licenae

| Others

3 For inquiries or clanfications plewse contact Me. Gemma B. Cabutaje HRMO
at 09655169360 at Dephd Division Office

6O Immediate dissemination of this memorandum is desired
(34
| "r‘-

BENILDA M| ACA E4D, CESO V
Schools [Division Superintendent M/ |

MRBargas/ OSDS/ASU
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