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Pepartment of Education G 7 30

Cordillera Administrative Region
SCHOOLS DIVISION OFFICE OF ABRA

February 14, 2024
DIVISION MEMORANDUM
No. 0%} a . 2024

E-TAKWAT ken SUKISOK: SUBMISSION, EVALUATION, AND RETRIEVAL OF
ACTION AND BASIC RESEARCH PROPOSALS AND FINAL REPORTS

To:  Asst. Schools Division Superintendent
CES CID & SGOD
All Elementary & Secondary School Heads
All Teachers and Non- Teaching Personnel
Planning and Research Section
All Members of the SDRC
Other Persons Concerned

1 Deped Order No. 16, s. 2017, otherwise known as the Research Management
Guidelines (RMG) stipulates that the Department of Education continues to
promote and strengthen the culture of research in basic education. In this
regard, The Schools Division of Abra through its division research
management, E-Takwat ken Sukisok guides in managing research initiatives
at the school, division, and regional levels.

2, This activity aims to!
a. strengthen the culture of research in the Schools division of Abra
b. come up with innovations, intervention strategies, and processes to
address issues and gaps and improve the performance of the teaching-
learning process

3. The year round timeline for the submission,evaluation and retrieval of
rescarches are as follows:

[ Activity 1 Timeline | Persons Responsible

' Submission of | Every last week of the  Proponents, Records
| Proposals/ Final | month Section

| Reports J |

!E—\'aju_au'dn__ of | Every 27 week of the | SDRC Members

| Researches month ‘ |
| Posting and Retrieval of | Every Friday of the 3 | Planning and Research, 1
| evaluated Researches | week of the month | . Proponents

| Revision 2 Weeks (Will follow the = Proponents |
| submission, Evaluation | -

| and Retrieval dates) |
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4 Proposals and final reports should be pre- assessed by the School Head and/
or the School Research Committee before endorsing to the Diwvision Office
using the evaluation checklist.

eh

All rescarch proposals should adhere to the guidelines stipulated in the E-
Takwat ken Sukisok Research Management guidelines (enclosure No. 1). In
addition. research should be aligned to the MATATAG agenda of DepEd
{enclosure No. 2 ) and the gaps/ issues that needs to be addressed in the
teaching and leaming process.

6. Researchers must ensure the completeness of the proposal as well as the
attachments. No actions shall be given to incomplete research proposals.
Downloadable forms and templates can be accessed from the E-Takwat ken
Sukisok FB page google link. The following should be in the proposal:

a. Title Page following the proper template

b. Research applicaton form

¢. Declaration of Ann-plagiarism

d. Declaration of absence of conflict of interest

¢. AR/ BR

[. Letter, Sample Activity, Research Tool

g. Accomplished Evaluation Checklist by the School Research Committee

Research Proposals will be assessed and evaluated by the members of the
SDRC. Only APPROVED proposals shall be implemented.

8. Teaching and non-teaching personnel are encouraged to conduct research
and undergo resecarch onentations. The Planning and Research section
provides technical assistance in the conduct of action and basic research
through school/ district onientations, virtual onentation, through the E-
Takwat ken Sukisok FB page, and the Takwat 12 O'clock Research.

9. For further mnquiries, please contact the Planning and Research section or
communicate through cp number 09771044932.

10. Immediate dissemination of this memorandum is earnestly desired.

ARCIA SR. PhD, CESO VI
Division Superintendent

/JA.',-.

Sch

Enclosures: As stated
DO 16, s. 2023
SGOD/PRS
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EnclimeaNo __ ' mtheDMNo & 2004

E- TAKWAT KEN SUKISOK: GUIDES AND TEMPLATE IN WRITING A
PROPOSAL
(based on DM No. 144, 5. 2017)

A. ACTION RESEARCH

PARTS I KEY ELEMENTS
1 | Contaxt and Rationale +» General description of the context of
| the pratlem wentdfied From
| international to Local
« Idanified the msue/ gap that leads
1o the conduct of tha study
» Literature 0 suppor Claims of
stalernants provided in the ralicnale
| At least 1 or 2 or more
| « Aims, otyectives subyedcts and those
who will benefit from the study are
| l included
i Action Research Questions « With research general aim to be
| followad by the questions
+ Alignmaent of the resaarch
questions to the research gap
+ Descriptive but correlate to give
more meaningtul result of the study
» The integration of the
intervention/innovation/sirateqy
belare and afler will be taken as one
question
Example (for quasi- experimental study)
W hat iv the level of reading comprehension of
the learnery in the control and experimental
| groups in their pretest and post- test?
' . «  Significant differenca in the control
and experimenlal
» Sgnficant dfference between the |
control and expenmental
* Provide the Null Hypothesis I
1 1 There is no |
| | « Add qualitative questions (level up |
| { for those who aiready conducted ]
! | researches twice or thnce)
| Note be apecific with the design of authors.
l Utilize that of Creswell

Il Proposed Innovation, Intervention « Aligned lo the problem. E
~and Strategy _ .+ Itshould address the problem. .
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»  Part | will be the descrnpton of the |
mterventiondinnovatuvsirategy  Cite
the auther il adapted and |
supponed by a theaory

 Presents what is new arnd modified
How will it address the problem? |

e Part 2 wil be the slep by step f
process includes the part of the
learnars, parents. timeframe It can
be mplemented dunng class hours
of after claas hours It depends on
the study

+  Discuss the impiementalon of the
intervention, procedure, aclivities,
time frama

+ Presents the role of the
researchris, learners, parents,e
tc)

+ Prowde sample in this part but the
whoie innovation shoukd be placed

: in the appendices
n Action Research Methods «  Appropnateness of the design 10 tha
research queshon

« Describe the chosen research |
desgn and resuiting research
processes And cite the author
Ex Expanmental quantilabive

! qualitatve  mixed methods, elc

a Parbcpants andior other sources Whao are the participants?
of data *  Why choose these samplas? i
specally ff purposive |

» How many?

* How did you select them? Sampling

! technique?
b Data Gathenng Methods » Tool utilized
Alignment 1o the study

= Present first the tools per questions
o show that the research questions
are baing addressad
Process/ Procedure

» If tool is adapted or modified it i1s

[ subjected for validity/ reliability
' = No need to mention the names of
| those who will validate

' l + Present the process/ procedure in
1 collecting data _

L
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c Data Analysis Plan « Statistical tools to be used and
which question is being analyzed?
e Prowvide also the norms at least 5-
Likert scale with descnptive analysis
be used L
e Alignment with the research
question i
s Uses quantitative (statistical) and/or
qualtative (thematic/content ,
analysis. process tracing) tools that |
are appropriate tot eh problem/ '
issue and research desgn to
| analyze data ‘
d Ethical Issues s Circumstances by which the
respondent 8/ samples participation
will compromisa their rights for
privacy and confidantiality -

o o you need to got mformed |
consert, assent, names, label your
subjects”?

Permigsion form the management
Voluntary participation
Informed consent
Anonyrmity [
Conhdentiality
Potential harm
. | ¢ Results communication ‘
v Action Research Work Plans and + indicate (he major milestones with
Timelines specific activities of your proposed
research A Gantt chart offers an .
advantage in visualizing your
| | limehne |
Vi Cos! Estimates = Write a detailed breakdown of
expense tems with thair
_ corresponding costs
Vil Plans for Dissemination and s Discuss how will you disseminate
Utiization and utillize the ocutcomes of your
proposed research in a wider '
community and for specific group of
! people, teachers, students, parents
| | or other stakeholiders that may
] . benefit formt eh finding- accessible
, | for key stakeholders
s Indicate utilization of research/
" S findings —
VIl References * Use APA Style 7* edition
" » _Clte references S years past

—
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s« Al loaal 15 and atwrdo referenoss
X Appendices ] s [Data gathenng metrnamenis lagl
uestiong qumealinnnsics  (rlaryiow
ginele gueatiofe)
| v  Sample activities o witil b alunle
- | etire
s Consant form
s  Aasant fomm
e  Sample Intervention Innavation o

slrategy
B. BASIC RESEARCH
PARTS ' MEY FLEMENTS
i Iintroduchon and Rationale e (ienedal aituation

- lin‘u_-ﬂ-.ru s/ !iuhﬂu aivn "of
theimanaich
e Holateod stixiems Include whal hae
toen done so Tar it
e this area (e g related shxkos
Iheiw e wrhiciea )
s  Research gap Thes g the gap in the |
Hteratiirm
o Aiimm
o Potential Contnbation
s Who will be Denalited 7
i Literature Rovew e alngment (o the Meatuie revierw
o Theorelical or conceplual framewornk
+  based on the msaarch questions
o ahoukd and with the conceptual
framework in a narrative form
e A aummary of the ierature Al least
par g aph |
o Con e used o corobaor ale and
contradict the rosyits of the shxly
il Research Queshons ¢ Adidiesses imsuas and challanges
that are interesting fovel and |
cuttent 10 the group being studwed
o Clarity !
s  Concme
! « Consmtent
»  Measurable within the specific

i timaframe
| | » Complex
IV Scope and Limdation «  Cover in leima of data collection

| data analysis dincussion
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o | iwslmbiesey oy CINIL W hem this
rvtbwobosdig)y  lota sides o ababion
& oo ol e atutly (ary of theas |
Eaampibe | gnited b BE ol then
oupiain ] [0 reriye

IV Research Mettodolingy | s [loaritee the hosan resasreh

deaign sl ieaulting reesam h
unregena v g rmanie (hal e
convg Bt v bl e tay othamy toae hor s
e sndan rsber yoribione mred
rogmar hera comswhe Hisg sunilar work
o Apyuipriatensas Lo anawer (e
rovgeatt I preghong
A Sampang o Wha are the s dalin i ticipand !
s Why chooas theas [ogelabion I
aarmplea >
o bl mamny ©
s Mioww bl yows asboct aan /
. Lqmn'-hug LS hv--lugl
b Data Collechions o Whiat toe! (il yesg gl
e Prioneesa/tiocaire
o Vabdation wd Haelinhality 1eal of
woadecrrvoia
o Hoaflly descrite your mathodde
Aot by imfeiencea o iessarch |
appiyg the methoda i siinila
. situaticne
¢ Plan fof Data Analyesm o descrits data analyem leo b g
v ted by referancas o reaeaich J
applying analyais i amilar
nilygatiore

d Etheal Issues e Licumatances by which tha

reaporadent 8/ sampdoan paicipation

will conmpionvas ihau nghts for

ivacy and confidlontiality « oo yow

rravenct 1o oot srformaed consent F

namas inbol your syt !

1 + ndcate he major milestones with
specific activitiea of your guopased |
reaearch Al least 6 montha form

. , concaptuabiration to deaaminalion

Vi Cost Estimates ! = Wite a detaded bhieakdown of ‘

4

V Timetable or Gantt C

axpanae dema wilh their
cormeaponding costa The dems amd
i consts should reasanably reflect the .
|‘ funding needs of the Action
| Hesearch I
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Vil Plans for Dissemination and Advocacy s Indicate how will you disseminate
the results of your study for a
wider education community and
for specic group of people
teachers. students parents or other
siakeholders that may benefit from
your finding The key here is 10 make
your results and findings accessible
for key stakeholders

Vil References
« Use APA Style 7" edition

e IN-TEXT CITATION

« REFERENCE LIST

«  Mimmum 15 references
* Recenl related studies

+« 5 years past

Vill Appendices « Data gathenng instrumants (lest
questions, queshonnare infe e
guide questions)-

s Letters
Consent form
Assent form

For Final Reports
Abstract e 200 250 words. double space single
paragraph IMRAD left aligned
(Introduction- 1 sentence Aum- 1
statement Methodology- 2- 3
statements Resuit & Findings- bulk of |
the study. Conclusion-1 statement, Final
statemant)
Acknowledgermeant * Statement of gratitude 1o all those who
contnbuted n the conduct of the study |
including the SDRC and SRC members |

=

| Resuits and Discussion « With Explanation Imphcation
. ‘ Corroboratin Contratradiction
' Reflection (For Action Research) » Expenences. observahons, learmings !
| ' duning the conduct of the study |
||- Summary of Findings « Direct answer to the questions ]
| Action Plan Planning Implementation Dissemination. |
Utihzatiaon |i
|

PO S

' Financial Report  Last part of the study
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B bmoare Mo J 1o DM Ny a JU2A
MATATAG AGENDA

MAke the curniculum relevant to produce competent, job-ready, active, priel
reapanmble citizens. (M)

1. Revise the K 1o 12 Curniculum to make them more responsive 10 our sspiealion
an o nation 2. Reduce the number of learning areas to focus on foundationad skills
4. Strengthen our iteracy and numeracy programs

ﬂ. Kevitalize our Reading, Science, and Technology, and Math programs

5 Improve English proficiency while recogrzng lingumstic diversity

6. Review the implementation of the Mother Tongue based Multilingual Education
Pahicy

7. Intensify the values l[ormation ol learmers in curniculum and teaching

B Embed the culture of peace i our curnculum

4 De transparent with curniculum guides and test scores

10, Share these tems with schools and teachers 1o strengthen the use of
ASKCHREMent

11, Engage with CHED and TESDA, and vanous mdustry partners to addreas the
isaue of akilla mismatch

TAke steps to nccelerate the debvery of basic education facitliies and services. (T1)
| Created the School Infrastructure and Faclities Strancd

2. Builkl more resilient schools and classrooms

3 close the remmning gaps in school infrastructure with policies to eliminate
COrTupLion

4. Establish fully functional hbrory hubs

5 Provide schools with electrjonty

fi. Provade e classroom packages for teaching and learmng
7. Dhgntize our essential processes, including our national assessments
A Launch our Natonal Educaton Poertal

0. Strengthen the complementanty between public und private schools

10 Work closely with Congress in pushing for the expansion of GASTPE coverage
to include kindergarten and elementary learners

11. Suppoit BARMM School Building Program and GASTPE direction

12, Creation of the Procurement Strald

TAke good care of learners by promoting learner well-being, inclusive education,
and a positive learning environment. (T2}

1. Provide education to children and youth in situations of disadvantage

2. Strengthen and institutionalize the reintegration program for adolescent
mothers, children at Risk (¢AR), and childeen in conflict with the Law (clell)

3. btrengthen The mecharrism in safeguardiag our learnees against all forms of
discnmination arld dangers

4. Seeck out mental wellneas ixperts to form interventions at the achool level

Addresa: Actindad-E conomia 51 Zone 2{Conadiman), Bangued, Abra
Talephone Nos.: 074) 8148616

Bk i ol st oh sV NAG

Website: Np /M depedabra com
“Sustam Infognty, Lead, and Nurture Abrenos for Greater accomplishiment

Scanned with AnyScanner



- =

Brysoii of e
Bepartment of Education

Cordillera Administrative Region

SCHOOLS DIVISION OFFICE OF ABRA

S Strengthen inclusive sducanoes programa. mcluding the altermative learmung
svysirm. last mule schools, and :'.Pﬁrm'* for P learners and leamers wath
disabiinies

6. Establish of Inclusnve Learmung Resource Centers

T Provide assessment assistive mechanisms to students wath disalabnes

8. Eradicate dliteracy through reicvant poby sssuances and commumnity ieran
pProgram wntenentons

9. invoive cur parents and guarthans m the education of sur chikiren

Gave suppart to teachers to teach betier (G4
| Provide professsonal development programs

4 Provide support in termos of Mnovalive, MESponsive and mclusve teaching
approaches following the Phuippine Frofeassonal Standards for Teachers (FPSrl

3 Capacitate our teachers and learners i1 utthang technology 1 remote learnmng
¢ maxmire the benefits of digtal learmng

4 Provide tramnung and other leaming and develupment interventions for school
lcaders

5. Fast-track the implementation of the career Progressan polney

6 Implement the Ment Seiection Policy

7 M&e the new Teacher Education Councal and Secretanat fully functional

8 Advocate for additronal benefits for our teachers

S Implement the pobicy oo the distnbution of teacher wurkload alld payment of

teaching overload

10 Expand the coverage for the grant of Spevial Hardship Allowances

1 L Address issuea affecting the net take home pav of teachers

12 Work with DOH for free annual physical examinations for teachers

13 Coordimnate aith the GSIS for an improved and supenor benefrts package for all
DepEd personnel

14 provid! a ree legal assistance facihty for teachers on matters concerming loan
contracts and cbhigatons
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ANNEX 2: Minimum Requirements of the Research Proposal

A. BASIC RESEARCH PROPOSAL TEMPLATE

Infroduchion and Rationale

] Literature Hoview
m Resaarch Quaslions
v Scope and Limdation
vV Research Mathodology
a Samplng
b Data Collection
¢ Ethical lasues
d Plan for Data Analyss
Vi Timetabie / Gantt Chant
Vil Cost Estimates
Vil Pans for Disserminaton and Advocacy
IX Reterances

B. ACTION RESEARCH TEMPLATE

Context and Raliwonale

] Action Researcn Queations
1 Proposed Innovaton intarvention. and Strategy
v Action Research Methods
a Partopants andor other Sources of Dala and Information
b Data Gathenng Methods
¢ Data Analysis Plan
vV Action Research Work Plan and Timelines
Vi Cosl Fsiimates
Vil Mans tor Dssammation and Unlzation
Vil Relerences
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FORMS AND STYLES
— — " Evident

L Fotine =
__F@t__:ﬂ_'—'*—-—aim—’itﬂﬂ_ EENSS - _ —=1
~  TAnal_ _ R
[ - N | Size 11
_Spacng - t
[ Pe—r— S ) ; " Double Space except tables
(Margns '
:' : = | Normal (1 inch in all sides)
{ pla_glna_t-lc-)n_ '
2t Upper nght corner
 Alignment
| " Left Agned
- Paper .
' | Ad bond paper
Running Head « The running head 1s an abbreviated
: version of the title of the paper .

« Al capital lefters

« Np more than 50 characters
including spaces and punctuation

« Avoid using abbreviations. however
the ampersand symbol (&) may be
used rather than "and”

« Appears in the same format on
every page. including the first page

« Do nol use the label "Runming
Head™ * before the running head

«  Align the running head 1o the left
margin of the page header. across
from the nght- aligned page number

' Downloadable from the google sheet in the
| E-Takwat ken Sukisok FB Page
Level 1 Heading

' Table of Contents

| Headings
Level 2 Heading
Leve! 3 Heading I
| Level 4 Heading
; | Level 5 Heading
 Tables i | |
 Figures . i
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