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SCHOOLS DIVISION OFFICE OF ABRA -
DIVISION MEMORANDUM
No. _21] 5. 2020 October 12, 2020

To:

o

CAPABILITY BUILDING AND BENCHMARKING OF GENERAL SERVICES
PERSONNEL
Heads of Elementary Secondary Schools

Administrative Aide | & Secunity Guard | of DO Abra
Al others concerned

There will be a live-in Capability Building and Benchmarking of all Administrative
Aide 1, Farm Worker | and Security Guard 1 in the Schools Division Office, Flementary
and Secondary implementing Units on October 27-28, 2020, venue to be announced
later,
The activity aims to.
4. enhance the capabilay of general wervices personnel in work performance
and safely awareness in the workplace.
b, provide an opportunity to concerned personnel to observe good
customer services in other organizations, and
¢ integrate observed good practices in other agencies in their own
workplace.
List of participants to this activity i attached in Enclosure No. 1. Confirmation of
attendance is required by filling out and returning the confirmation slip (Enclosure
No. 2) to the Office of the Administrative Officer V on or before October 15, 2020

Meals, accommodation and transportation and other incidental expenses during the
activity will be charged against HRTD funds.

Participants are advised to observe stringent health protocols before, during and
after the conduct of the activity.

Dissemination and strict compliance of this memorandum is enjoined
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Agdress. Actividad Economia St Zone 2, Bangued, Abra
Telephone No. (074)614 6918
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| Enclosuwre 20f DMNo. 5 2020

Please confirm your attendance to the two-day Capability Building and Benchmarking of Ganetal
Services 1o be conducted on October 27-28, 2020, venue (within Abra) to bee announcad later by checking

below:

~ Yes. lwill be attending

No, | am not attending

Name & signature Position/School

Address. Actvidad-Economia St Zone 2, Bangued, Abra
Telephone No.: (074)614-6918

Website: http./mww.depedabra com

e-mail. abra@deped gov.ph
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#ServingYOUwithaHeart . b




