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£nciosure to Division Memorandum 119 s. 2018

POLICY GUIDELINES ON PARTNERSHIP, NETWORKING, LINKAGES AND OUTSOURCING

Section 1: Rationale

The Schools Division of Abra recognizes that one of the major components in the effective and efficent
delivery of basic education services in the Province of Abra (s 3 sustained partnership among education
stakehoiders. To achieve a convergence between the Depid, Loca! Government Units, orivate and
business sectors, support groups and other government and non- government organzations there s a
need for all schools and learning centers to be gu:ded with a systematic process in Duiding, sustaming
and strengthening partnerships as well as with an outscurcing guidelines founded on acceptable norms

and existing policies.

These guidelines were formulated in order to provide the elementary and secondary schodls of 300
Abra with written procedures on Partnership, Networking. Linkages and Outsourcing (PNLO) and to
intensify the participation of external stakehoiders and partners in the schools’ PNLO efforts 1t aims To
increase the schools’ compliance to documentation, monitonng and reporting procedures of PNLO

practice.

Through these guidelines, the SDO Abra hopes 10 asust and empower the school heads. partnership
focal persons, teachers and officials and members of the Parents, Teachers Associations and other
internal and external stakeholders and partners to develop and implement an effective and efficent and
productive PNLO programs, projects and activities

Section 2: Scope

These guidelines cover the step-by-step processes which the School officials and staff, partnershup focal
persons, teachers, officials and members of the PTA and other internal and external stakeholders and
partners will have to foliow in developing implementing. monitoring and reporting Partnerships,
Metworking, Linkages and Outsourcing (PNLO) related Programs, Proects and Activities (PPAs)

These guidelines shall apply to all PNLO-related PPAs implemented in all public elementary and
secondary schools in the Schools Division of Abra Specifically, it will apply to the foliowing

DepEd Primary Schools

DepkEd Elementary Schools

DepEd Junior High Schools

Depkd Senior High Schools

Depkd Special Programs and Special Educatien Schools
Other DepEd Learning Centers

Section 3: Objectives

The SDO Abra PNLO policy will aid DepEd school officials and personnel and all other internal and
external stakeholders and partners to make decislons on PNLO-related Programs, Projects and Activities
to support the delivery of basic education services. It will assist the school heads and school persennel in
the process of building and communicating partnerships and outsourcing efforts.

G A
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a5 Itwill assist the school heads and schoal personnel in the process of building and communicating
partnerships and outsourcing efforts.

It aims to make the PNLO PPA Proponent:

aware of the existing rules and regulations on Partnership Networking Linkages and Outsourcing
enhance Lheir skills in communicating and building parinerships

3. enrich their technical knowledge and skills in conducting outsourcing related programs, projects
and activities; and

4. develop good work habits and accountability and imprave human relations,

To eénsure the achievement of the alorementioned objectives, these policies serve to gude schools and
learning centers in:

1. developing. implementing, manitoring and reporting Partnership, Networking, Linkages and
Outsourcing (PNLO) related Programs, Projects and Activities [FPAs)

2. praviding options for external stakeholders and partners to engage in Partnership, Netwaorking,
Linkages and Outsourcing (PNLO]) related Programs, Projects and Activities {PPAs) of their
Interest

3. organizing Partnership, Networking, Linkages and Outsourcing {PNLO) related Programs,
Projects and Activities (PPAs) that are relevant to learners’ needs

4. articulating the scope and limits of Partnership, Networking, Linkages and Qutsourcing (FNLO) in
the context of existing rules and regulations

section 4: Principles and Policy Statements

Partnership, Networking, Linkages and Cutsourcing (PNLO) related Programs, Projects and Activities
shall be governed and guided by the following principle and palicies

1. Partnership, Networking and Linkages
All Partnership, Networking and Linkages related Programs, Projects and Activities (PPAs) must be

approved by the schoals Division Superintendent before implementation

a. Adopt-A-School Program (Deptd Order No. 2 s 2013) and Guidelines on Accepting Donations
and on Processing Application for the Availment of Tax Incentives by Private Donor-Partners

supporting the K to 12 Program (DepEd Order No. 24 5. 2016)

1. DepEd recognizes the important role of the Private Sector in the promotion of quality and
sccessible education as a way of recognizing the active invalvement of the Private Sector in
the implementation of the K to 12 Program which entails providing various support
packages to public schools, the DepEd supports the tax incentivization campaign of the
Bureau of Internal Revenue one af which is through the implementation of the tax incentive
provision of RA 8525, “Adopt-A-School Act of 1998".

7. The amount of assistance [ contribution or donation shall be based on the actual amount
contributed/donated appearing on the official receipt or acknowledgment receipt issued by
the done.

3. If the assistance i
Sector partner such as buildings,

in the form of teachers and students to facilities gperated by the Private
offices, laboratories, shops, machine and equipment
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among others, the amount thall be based on the rental value agreed upon by the concerned
office of the DepEd and/or the school and the Private Sectar partner, as stated in the
Memaorandum of Agreement.

If the assistance is in the form of resource persons for lectures, waorkshops, hands on
training, arientation, supervisary work and the like, the amount af the contribution or
denation shall be based on the value of services rendered as agreed upon by the Private
Sector partner, the concerned office of the DepEd and the public school as stated in the
Memaorandum of Agreement or the actual expense incurred by the Private Sector partner,
whichever is lower

If the assistance is in the form of brand new equipment and machines, the amount of the
contribution ar donation shall be based an the acquisition cost by the Private Sector partner
or the accrual cost at the time of the donation. Mowever, if said items had already been
used, then such valuation take into cansideration the depreciated value of the donation

If the assistance 15 in the form of real property, the amaunt of the contribution or donation
shall be the anal value assessed value of the praperty at the time of the
contribution/donation 3 determined pursaant 1o the Section 6F af the Tax Code of tha
Philippines which states of the book value/depreciated value of the property, whichewer (3
lower. Apprarsal inceedse or appreciation in the value of the asset recorded in the books of
account should not be conudered In computing the hook value of the asset

The Private Sector Partner apphes for the avalment of tax incentivie arising from its
expenses incurred in the program by submitting proper and complete requirements to
Deptd’s Adopt-A School Program Secretariat which is under the External Partnerships
Service

b. Guidelines on K to 12 Partnership (DepEd Order No. 40, 1. 2015)

1

Depfd shall enter into partnerships in order to streagthen its capabliny to olfer basic
education

Partnenships will be entered inta anly alter tharough study and preparation to ensure that
these will e beneficial 10 the students and learners, leachers and schaols

All partnershups at the schoal level must be covered by a Memarandum of Agreement
(MOA]. All partnesships shall be guided by relevant exsting laws and DepEd issuances
especially these reiated to child protection

Oepkd in collaboration with its partners and stakeholders shall ensure that all schools and
wvenues for learning are sale and conducive lor education and training,

¢. Guidelines for Work Immersion (DepEd Order No. 10, 5. 2017)

1.

Work Immersion |14 a requirement for graduation in secondary education It will help
develop amaong the learners life and career skills and will prepare them to make decisions on
post secondary education or employment.

Partner Institution and Wark iImmersion venues shall be selected only alter thorough study,
screening and preparation to ensure that each venue is safe, secure and sultable place for
learning. All applicable safety guidelines of TESDA, DOLE, and the work immersion venue
relevant 1o basic education shall apply.
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3. Schools may partner with any institution or organization duly registered/recognized by any
accrediting government agency.

4. All Work Immersion agreements at the school level must be covered by a Memorandum of
Agreement (MOA) for the security of all parties involved.

5. The maximum number of hours spent in the work immersion venue is 40 hours per week
and no more than eight (8} hours per day as provided for by law for a child below 1B but
older than 15.

6. Insurance of the learners in DepEd Schools shall be charged to MOOE. Schools and students
shall not be asked to pay the SHS Partner Institutions for any Work immersion activity
conducted. Fees for Work Immersion must only be set after consultation with parents.

7. Work Immersion requires parental consent.

2. Contributions

Generally, teachers and other school personnel are prohibited to collect contributions for various
reasons from learners as provided by the following policies. Likewise, it is also prohibited to collect from
teachers similar contributions.

a. Republic Act No. 5546
1. The sale of tickets and/er the collection of contribution in any form whatsoever by any

person for any project or purpase whether voluntary or otherwise from learners, students
and teachers of public and private schools, colleges and universities is hereby prohibited.
provided however, that this prohibition shall nct cover membership fees of school children
and students in the Red Cross, the Girl Scout of the Philippines, and the Boy Scout of the
Philippines. Provided, finally, that this prohibition shall not cover the contributions of parents
and other donors for the students of barrio high schools.

2. Pupils/students should not be engaged in any but not limited to the following activities which
are similar in nature; selling of raffle tickets, selling and playing of bingo card, participating in
popularity contest, soliciting financial donaticns, participating in IS Promenade, patronizing
film and stage shows and collection of contributions in any form whatsoever.

3. Fund-raising activities intended for school purposes, including especially the raising of funds
from teachers and students for the construction of office buildings, schoolrooms, toilets,
paths or walks, gates and pergolas, canteen buildings, procurement of desks or equipment
and the like are being discouraged or strictly limited.

4. Itis also discouraged to ask for contributions for paints and brushes and other materials for
school beautification purposes and for food and entertainment of school evaluation teams
coming from the district, division, regional and/or national offices.

b. DECS Order No. 5. 1992
it is absolutely prohibited to solicit monetary contributions especially from teachers and
learners for any programs, projects and activities for which no funds are available or allocated.
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contributions and donations from private donor-partner as well as from other stakeholders are allowed
and encouraged under RA 8525, 00 2, 5. 2013 and DO 24, 5 2016

Hence, the Schools Division of Abra uphold the following policles in implementing Outsourcing and/or
fundraising-related programs, projects and activities in all elementary and secondary schools in the
Province of Abra.

1. Adherence to the No Collection Policy
Collecting contributions from learners for the following reasons are discouraged:
a. selling of raffle tickets
selling and playing of bingo cards
participating in popularity contests
soliciting financial donations
patronizing film and stage shows, and
collection of contributions in any form whatsoever.

mm a0 g

2. Accepting Donations.

a.  All donations regardless of its nature and purpose shall become the property of the
Schoaol. There shall be no case that a donation shall become a personal property of the
School Head, Partnership Focal Person, Homeroom Teacher, subject teacher and other
school personnel and/or officials and members of the PTA.

b. School Heads and other school personnel must execute a deed of donation for all cash
donations received specifying the amount of donation, the name of the done, the date
when donation was received and the purpose of the donation. (All cash donations shall
be recorded/uploaded to the DPDS. Likewise, a deed of acceptance shall also be
executed)

c. A financial repart with complete attachments as to the utilization of all cash donations
shall be submitted to the School Head, FEA General Assembly, PTA General Assembly
and other similar forum whichaver is applicable. The financial statement report of all
cash donation recelved shall be open to public examination.

d. If the Donation is in the form of equipment, machines, tools and cther materials and
land/real property, a Deed of Donation and Deed of Acceptance must be executed by
and between the doncr and the done (DO 24, s. 2016). Such donation must be entered
in the inventory of school properties.

e. If donations are in the form of use of facilities, services and professional expertise, a
Memaorandum of Agreement (MOA) must be entered into by and between the donor
and the donee (DO 24, 5. 2016).

f. Donations in the classroom (e.g. electric fan, curtain, cahinet, shelves, TV, water
dispenser, projector and other related equipment and tools) whether by a private
individual/group of individual [such as the alumni) or through PTA project shall follow
the process of accepting the donation as stated in these guidelines. In such case, the
homercom adviser/teacher shall execute a Deed of Donation and Deed of Acceptance in
the presence of the Homercom PTA President, Schoal Head and Partnership Focal
Person. All donated equipment and tools shall be entered in the inventory of the school
property with a corresponding Memorandum Receipt (MR) issued to the Homeroom
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Adviser/Teacher. This will serve as ane of the Modes of Verification of the [MOY) of the
teacher’s IPCRF.

g. All outreach and extension programs offerad by non-government grganizations and
private institutions must be covered by a MOA entered into by and betwesn the school
and partner agency. No Outreach and Extension Programs sponsared by non
government arganizations and Private Institutions shall be implemented without an
approved MOA. (Must be gpproved by the 505 before implementation.

h. Qutreach and extension programs offered by Government Qrganizations and line
agencies must be appropriately endorsed by the Schools Division Supenntendent before
implementation.

i, Private individuals or group of individuals may conduct gift giving, feeding program and
other related activities provided that there is a certification from the Schaol Head that
the activity will not Become a palitical torum

J.  Conduct of outreach and extension programs, gt giving, feeding program and other
related activities must nat violate any provisions provided by Depfd Order No 40, 5
2012 ar the DepEd Child Protection Policy,

k. Innocase that a school progeam lor accepting donations and/ar outeeach and extenson
programs shall be used to promote/endorse a politcal candiddate and/or paliical party
(DO 10, 5. 2007, DO 10, 5. 2007, Div Memao 106, 5, 2018).

| school Heads and other school personnel are prohibited from accepting donations from
tobaceo companies and its subsidiaries (D0 6 3. 2012).

3. Conducting Qutsourcing and/or Fundraising related Programs, Projects and Activities

A All Qutsourcing and/or fund raising related progtams, projects and activities must b
approved by the Schools Division Supenntendent belore implementation
There should anly be ane (1) fundralsing activity canducted in o school year
Outsourcing and/or fundrasing must be detated in an activity request duly presented to
the Parent Teachers Asscoation (PTA) and Schoal Faculty and Employees Assotiation
(FEA) in a General Assembly for endorsement and submission ta the Division
Partnership Focal Person for review and recommendation for action to the Schools
Division Superintendent

d  Proceeds fram the Outsourcng and/or fundrasing related programs, projects and
activities shall be solely used to fund actwities and projects 44 identified in the
approved School impravement Plan (317) in the cufrent year and a4 specifically in the
Annyal Implementation Plan (AIP) of the swhoal

e Outsourcing andfar lundraiving related programs, projects and activities in whic h the
propanent is the school head, teachers or other sehoal personnel must earn the
endorsement of at least 75% of the total membership of the PTA and at least 75% of
the total membership of the Schocl FEA

. Al collections pertaining to the fundralising actinity shall be done by the PTA in
adherence to the Depéd’'s No Collection Policy

g Outscurcing and/or fundraising related programs, projects ard actwvities in which the
prupcng-nth wsfare PTA officials and members, the following policies must be adhered
1o;
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i. All PTA initiated fundraising projects must be detailed in a resolution approved by
the PTA Board of Directors and accepted by at least 75% of the members in a
general assembly.

ii. All PTA initiated fundraising projects shall have the endorsement of the School Head

and at least 75% of the members of the school FEA. There shall be no case that a

fundraising project initiated by the PTA is to be implemented without the

endarsement of the Schoal Head and 75% of the members of school FEA.

Only programs and projects identified in the School Improvement Plan (SIP) of the

school can be funded by the proceeds of the fundraising program,

iv. All collections or proceeds of the fundraising shall be deposited in a reputable
banking institution as determined by the Board of Directors (DO 54 s, 2009), There
shall be no case that the PTA i5 to implement a fundraising project or collect
voluntary contributions without a bank account bearing the name of the school's
PTA.

v. In no case that there shall be any school official or peesonnel be entrusted with the
safekeeping and disbursement of collections made by the PTA (DO 54 5. 2009)

h. Financial Statement Hepart of the Fundraising Project must be open to the public for
examination. Failure to submit such financial statement report shall be a ground for the
disapproval of succeeding fundraising projects

i, Al fundraising Projects/Actinties must adhere to DSWD Memorandum Circular No 175 2014
as reiterated in the Regional Memorandum No 81, 5 2018 Thus, all outsourcing, fundraising
and other related activities must adhere to the following provisians

I Any applicant whao |s desning to wolat of recenve contributions from the pulihc for
charitabie or public welfare purgoses shall first secure an authornity to solicit by
submitting the requirements to the concerned DSWD office (DSWD MC No. 17, 5.
2014) or to the Local Government Unit (DSWD MC 2, 5. 1999).

Il No applicant shall be allowed to engage in solicitation activities involving unlawtful
means, such a3 any games o¢ wchemas amounting to illegal gambling pursuant to
Presidential Decree No 1602 (Prescribing Stlfer Penalties on lllegal Gambling) as
well as other related laws

{14 Persons or officars. in charge of the solicitation of danations and voluntary
cantribution shall have absolutely no share in the proceeds 1o be derived therefrom
and the contributions ar donations from whatever source are to be acknowledged
with receipts and expenditures supported by invoices of vouchers

v Administrative cost for the fuadraising activity shall be not mare than 20% of the
total preceeds while the remaining 80% shall be utilized entirely for the
projects/programs for the targeted beneficiaries

Section 5: Duties and Responsibilities
The duties and responsibilities of personnel in Partnership, Networking, Linkages and Qutsourcing shall

be reflected in the Office Commitment Review Form (OPCRF) or Individual Performance Commitment
Review Form (IPCRF),
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Partnership Focal Person
a  There should be one (1) Division Partnership Focal Person in the Division Office and one
(1) Partnership Focal Person in the Districts and Secondary Schools in SDO Abra.
Flementary Schools shall have one (1) Coordinatar for Partnership and Outsourcing, For
Integrated Schools, one (1) Partnership Facal Person for High Sehoal should be
designated and one (1) Coordinatar for Partnership and Qutsoureing should be
designated for [ lementary

b. The Division Focal Person shall;

I review and recommend action for all Memarandum ol Agreement IMOA)
and/or Memorandum of Understanding (MOU) for Wark Immersian and other
related Partnership, Netwarking and Linkages related activities;

il review and recommend action for all Deed of Danation and/or Deed of
Acceptance,

. roview and recammand action for all Activity Request on Qutsourcing and/jar
Fundralsing Related Activities and Projects

iv. review and accept accomplishment repirts an Partnership, Mo twiarking,
Linkages and Outsourcing related Programs, Projects and Activities

¢. The Partnership Focal Person and Coordinator for Partnership and Outsourcing shall:
I coordinate andfor facilitate conduct of Partnership, Networking, Linkages and
Outsourcing (PNLO) related Programs, Projects and Activities (PPAs) I the

school andfor district
i facilitate crafting and submission of Memarandum of Agreement (MOA) andjor

Memarandum ol Understanding (MOU) for Work Immersion and other related

partnership activities
i execute Deed of Donation and/or Deed of Acceptance for all forms of donation

whether monaetary or in-Kind
iv. ensure compliance of Fundeaisng Projects (ERP) to exisling rules angd

regulations
v assist the School Hiads in the implementation of Brigada Eskwela and ather

partnership elforty and activities,
i, prepare and submit accomplishmaent reparts on partaerihip, Netwaorking,

Linkages and Outiourcing related Programs, Proprcts and Activilies

The School Head
The School Head shall
g signin the name of the school in all Memarandum ol Agreement (MOA) and/for

Memaorandum of Understanding iMOU) for Wark immersion and other related PHNLO
related activities and ensure that all provisions in the MOA /MOU are adhered to by
both parties. (All MOAs showid be approved by the S05)

b. ugnnacceptance of all Deed of Donatian and/ar Deed of Acteptance lor all Torms of
donation whether monetlary of (0 king

. sign as Project Manager of all Qutsaurcing and/ar Fundraising related projects and

ACTIVILIES,
d. sign in noted of all accomplishment reports on PNLO related PPAs,
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e. Spearhead the implementation of Brigada Eskwela and other partnership efforts and
activities.

f. supervise the work of Partnership Focal Person and Coordinator for Partnership and
Outsourcing,

3. Partnership, Networking, Linkages and Outsourcing (PNLO) related Programs, Projects and
Activities (PPAs) Proponent shall:
3. submit activity request on PNLO related PPAs with complete attachments for approval
b. ensure that the implementation of PNLO related PPAs is in accordance to existing rules
and regulations
conduct pre and post project orientation
d. prepare and submit accomplishment report with complete attachments

'y

4. Parents’-Teachers’ Assoclation (PTA) shall:
The PTA shall have the following duties and responsibilities
a.  submit outsourcing/fundraising activity request for purposes af improving the quality of
learning outcoms
b draft and approve PTA Resolutions on outsourcing/fundraising related activities
¢ endorse outsourcing/fundraising related activities
d. prepare and submit accomplishmaent report with complete attachments

5. School Faculty and Employees Assoclation (FEA) shall:
The FEA shall endorse all gutsourcing/fundraining activities

Section 6: Procedures

1. Students shall not be sent for Work immerion without an spproved Memarandum of

Agreement (MOA)
2. Memorandum of Agreement (MOA) for Work Immerilon
l Activities | Timeline ]
a  Identification of Wtk Immersion Partners | Jjune 4 to July 10
I b Commumcating Work immesuon Partnership | August 1-1%
4

Drafting of Memorandum of Agreement (MOA) for Work | August 16-31
Immersion | |

'd. Finalization and Signing of the Memorandum of Agreement 1 September 1 30
[_ (MOA) for Wark Immerson 1 :
e Submission of the Memorandum of Agreement (MOA]) for Work |

immersion | triplicate properly labelled (School Copy. SDO Copy, | October 1-31

Partner Copy) at the Division Office c/o Social Mobitization & |

Networking for review with the following attachments | ,

1. Uist of students with their profile along age, sex, birthday,
track/strand, person to notify in case of emergency, '

2. Profile of Work Immersion Teacher along name, age, sex. |
contact number, subjects taught from the previous semester, l
qualifications as Work Immersion Teacher |

— ——
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1. Profile of Work iImmersion Partner (Agency, Unst, Section,
| Office, Company, Business £ stablishment, etc | .
4 Schedule of Daily Activity/ies with time (no. of hours)
| allocation
5. Signed Parental Consent
‘ 6 Schedule of Deployment (if students are to be deplayed in |
batches) '
7. Depkd Chuld Protection Policy
[ f  Retrieval of Approved Memaorandum of Agreement for Work
| Immersion
g Submissien of Post immersion Repart with the following
| attachments !
1 Copy of students’ Duly Time Record (DTR) or logbook March 15 30 |
indicating the total number of hours spent 1of waork
immersion duly certified by the representative of the partners

' MNowember

arganization
2. Photo documentation of students” hands on experience
during Work Immerwon
3 Certification of students’ completion of Work immeruon by |
the Immersion teacher duly noted by the School M ad
| 4  Matienal Certfication (NC) Assessment result indicating the

swchaol passing rate {rf appicabiel

3. Memorandum of Agreement [MOA] under the Adopt A-School Program and/or to Support the

delivery of basic education services _
Activity Responsible Persons 5

1 Forge Memorandum of Agreement (MOA) Sehoo! Head, Partnership Focal
|
| Person, Representative/s of partner
arganization

1]
7 Submit Memaorandum of Agreement to the schaol Mead, Partnership Focal

Division Office ¢/o Social Mobilizaton & Person
, Metworing | |
[ 3 Rewew the provivons in the MOA | Diwision Partnership Focal Person
4 Endarse the MOA for implementation or resision | schools Division Supenntendent
5. Ceremonial Signing of the MOA school Head, Partnershup Focal
' Person, Representative/s of the
| Partner Organization

=
6 Documents Partnership Focal Person

4. Deed of oomﬂm and/ar Deed of Acceptance

_ Activity | Responsible Persons i

L Express willingness to donate | Donee ‘
2. Express willingness to accept donation school Head, Partnership Facal

| Person, Teacher, Other School |

| Personnel ;
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3. Execute Deed of Donation and/or Deed of

Acceprance and turn-gver of Donations

Donee, School Head, Partnership
Focal Person, Other Scheol
Personnel invcived

Memagrandum Receipt (MR 1o responsible school Custodian Designate, Supply Officer |
perscnnel ]
5. Outsourcing and/or Fundraising projects and other related programs and activities
Responsible Perions

pre——

Ceremonial Sqgning of the Deed of Donatian
and/or Deed of Accegtance and turn-over
Donations

Entry of cash donation in the cash book and/or
entry of donated equipment, fistures, tools, elc,
in the school property inventory and ssuance of

Activity
Cratting of the Activity Request
Presentation of the Actrity Request to the Parents
and Teachers Association and School Faculty and
£ mployees Asscoation in 3 General Assembly

Endariement of The Actovity Request
members of the PTA and 75% of the members of
the FEA in 2 General Assemnbly

‘Submission of the Activty Request outlining the

Name of the Activity. Rationale/Objectivey/
Purpose, form of outiourting and other parts
dentified in the Anner of these guidelnes at the
Divssion Office with the foilowing atlachments

1. if the proponent is the Schoal Head, Teachers,
and other swchool perionnel, endoriement of
the PTA & FEA in a General Assembly (attach
attendonce sheet with ugnature of ot least 75%
of the members of the PTA & 75% of the
members of the FEA)

2 if the Proponent = the PTA, attach PTA
Resolution duly signed by the 8oard of
Directors, éndorsement of the PTAR FEAina
General Assembly (attoch attendance sheet
with signature of ot least 75% of the members
of the PTA & 75% of the members of the FEA],
Endorsement of the School Head

3. if it i4 3 fundraising through populanty contest,
raffle draw, solicitation and other related
methods attach permit from DSWD or LGU

4. Minutes of the Meeting

5. Program of Work (f applicabe)

by 7%% of the " Members and Offi

Donee. Schoal Head, Partnership
Focal Person, Teather, QOther School :
parsonnel, PTA President, EEA
Presdent

{ Danee, 'khooi Head, Partnership
Eocsl Person, Teacher and Other
schoaol Personnel, Property

SIS

[ Project/Program/Actoaty Proponent |

" proponent. School Head, Other

| School Personnel Concerned ad
interested indinduals, Partnership

1
Focal Person |
c1als of the PTA s |

FEA, School Mead, partnership Focal
Person, Other schoal persannel &
individuals Concerned
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6. Photo Documentation (general assembiy._
meeting, signing of PTA & FEA endorsement
| during the general assembly)
e. Review Activity Request for action of the Schools | Division Partnership Focal Person

— e -

| Division Superintendent ‘
[ Take action of the Activty Request | Schools Divison Superintendery
& Implementation of the Project/Program/Activity | Proponent, School Head, PTA, FEA
and other concerned sc hool
B e personnel and mdlgi_dualsg
h.  Submission of Post-activity Report 15 days after | Proponent

the implementation of the Project/Program/
Activity at the Division Office ¢/o Division |
Partnership Focal Person with the following
attachments |
1. Financial Report with the original receipts |
2. Certificate of Project Campletion executed by
the proponent and school head

1. Deed of Donation and/ar Deed of Acceptance
| (If. applicable)

4. Phato Documentation | U

6. Non-Submission of Post-Activity Report Is enough ground for the disapproval of succeeding

Activity Requests

Section 7: Monitoring and Evaluation

1. The Division Partnership Focal Person shall be the over all in-charge of the monitoring the

compliance of the schoels and learning centers to these guidelines
ME) shall provide the necessary

2. The School Monitaring Management and Evaluation (5™
these guidelines

technical assistance in manitaring the schoaly' compliance to

Section 8: Penalty Clause
1. Schiool Personnel who violate any prevision af the Order shall be dealt administratively pursuaant
to Deptd Order No_ 49, s 2006, otherwise known as the “Revised Rules of Procedure of the

Department of Education Administrotive Caws”
2 Violation of the PTA with these guidelines may lead to the cancellation of thelr recognition as

provided by the DepEd Ordet No. 59, 5 2009 of the Revised Guidelines Governing Parents
Teachers Association (PTAs) at the School Level

Section 9; References

1. Depkd Order No. 24, 5. 2016 entitled “Guidelines on Accepting Donatians and on Processing

Applications for the Availment of Tax Incentives by Private Donor-Partners Supporting the Kto 12

Program”.
2. DepEd Order No. 13, 5. 2016 entitled “Implermenting Guidelines on the Direct Release and Use of

Maintenance ond other Operating Expenses (MOOE] Allocations of Schools”, including ather
Funds Managed by the Schools
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3. DSWD Memorandum Crodar No 17,5 2314 entitied “Sevmed Ormndus fuies ond Beguiotions
on Public Solictotion”

fegional Memarandum No 81, 5 2013 enttied "Seterstion of DSWD Memorgngurm Cirouior

Mo 17,5 2Gi4"

5. Deptd Order No 54, 5. 2009 entiied “Pevised Guidelines Covering Parents-Teachers ASIooSton
(PTAsj ot the School Level”

6 DepEd Order No. 30, 5 2017 enttied "Guidelines for Wors immeryon”

Ueptd Order No 40, 5. 2015 entitied "Guidelines on £ to 12 Partnerhigs”

Deptd Order %e 2, 1 2011 entitied “Revised impiementing Rules ond Reguigtons of Beroubix

Act (RA) No. B52S Otherwrse known os the Adopt A School Progrom A

9. DepEd Order No_ 22 5. 2005 entitied “Gusdelines on the Voluntary Collection of Fees from
Students of Public flementary ond Secondary Schocls”™

10. Depid Order No, 143, 3. 2013 entitied “Resterction of the No Collecton Poiicy from the ParenDd
Teachers Assooction” )

11 DSWD Memorandum Circular No 2, 3 1999 entitied “lsuonce of Solgestion Permd

o =)

Section 10: EHfectrvity

These gusdelines shall Lpke effect immediately UDON S3LA7CE
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