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Cordillera Administrative Region
SCHOOLS DIVISION OFFICE OF ABRA

OFFICE OF THE SCHOOLS DIVISION SUPERINTENDENT

January 22 2024
Division Memorandum No. _(%1s. 2024

To. Assistant Schools Division Superintendent
Public Schools District Supervisors
School Heads
All Others Concerned

REITERATION OF INCIDENT REPORTING INVOLVING VIOLENCE IN SCHOOLS

1. This is in relation to the Regional Memorandum No 037 s 2024 titled Reiteration of incident Involving
Violence in Schoals

2. See the Attached Regional Memorandum

3 All educaticnal institutions, whether privately o publicly owned, situated within the Schoois Division of
Abra are required 0 adhere to the designated procedures when repoarting incdents of viclence transpinng
within the school premises [t is important thal both pnivate and public schools withn the division
meticulously follow the prescnbed protocois to ensure the accurate and imely reporting of cases related
to viclence in educational settings

4 The concerned officers in schools shall use the standard template for the ncident report. The standard
template is attached to this Memoc

§ For information dissemination and stnct comphance to this Memo s mandated

AMADOR CIA SR., PhD, CESO VI
School 1son Supernintendent

Address; Actvidad-Economia St, Zone 2 (Consiiman), Bangued. Abra

Telephone No.: (074)614-6318
Email Address: abraf@deped gov oh m MATATAG
Website: hilp /www cepedabra com hans S
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Annex A

INCIDENT REPORT FORM

RO/SDO:

School. L
TYPE OF INCIDENT
Specify the ncident e velientor
incidenit. harassment, personal aflairs,
armed conflicy, bullying, ete )

DATE OF INCIDENT

TIME OF INCIDENT
PLACE/EXACT LOCATION OF INCIDENT .

PERSONS INVOLVED AND THEIR
SPECIFICA PARTICIPATION

{Indicate full name, age, gender,
|m.‘.|ﬁ|u|'|j:|t'h|L:l‘;.1I1nn. ;:rmlt' level
tivolvenmieatr in the incident, Names ul
minors should be withheld: use of alias 15
"hi:"c;t':-lt’tU

DESCRIPTION/DETIALS OF INCIDENT
IDeseribe fnarrate how the imneident
happened, sustaned Ngures, dinmages
incurred, emotional state of the unwvoived
persans, and mpact on the

se ool workplace, communiy.|
ACTIONS TAKEN

(Siate the responses/imtial petons tiken,
decisions made, of smplemeonted by the
school authorties or immeduate

‘.l1:!i'|'\ IROTS |

FOLLOW.-UP RECOMMENDATIONS
(State supgesuons that the other
concermed DepEd officials/ Oflces must
consider or must do to respand 1o the
sitvation fully.) |

PREPARED BY
DATE PREPARED
RECEIVED AND REVIEWED BY

(Designate Inlormation Oflicer)

DATE AND TIME RECEIVED

NOTED BY

incident Report No
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