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DATE: January 29, 2024

DIVISION MEMORANDUM
No. _ D4%  s.2024

SUBMISSION OF APPLICATION DOCUMENTS FOR THE POSITIONS OF
TEACHER II (SENIOR HIGH SCHOOL)

To: The Human Resource Merit promotion and Selection Board (HRMPSB)
Education Program Supervisors
Public Schools District Supervisor
Secondary School Heads/Principals
All Interested and Qualified Permanent Teacher I Applicants of
Secondary Schools

1. The Schools Division Office through the Human Resource Merit Promotion
and Selection Board (HRMPSB) announces the submission of apphcations of all
interested and qualified Permanent Teacher I applicants of Secondary Schools
(Junior High School and Senior High School) for the following positions:

TEACHER II (SHS) - 11 ITEMS

2. The minimum qualification standards are as follows:
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a. All interested apphcants regardless of gender, sexual onentation, cmwl
status, religon, disability, ethmaty or political affihation are required to submt
application letter together wath complete documents on_or before February 12,
2024 at the DepEd Schools Dmasion Office of Abra through the HRMO and to be
recewved at the records section. All apphications recewved beyond February 12,
2024 will not be accepted. Please be guided by the following tmeline:
ACTIVITY _ RESPONSIBLE PERSON TIMELINE
a. Submission and Receipt Apphicants [ January 29, 2024
of Application Documents | SDO-Records Section | February 12, 2024
b. Iminhal Evaluation of the Personnel 10 working davs
| Quahficaton of Applicants | Section /HRMO
. Posung of lnituial Personnel Section =
) 15 calendar days |
Evaluation Result il L
d. Conduct of Comparative HRMPSH i iy
Assessment of Apphcants | ;
i. Finalization of HRMPSB Secretanat
Comparatve | 1 day
Assessment Form ] ! ] |
1. Signing of CAF HRMPSB i _ |
! | 1 day |
. - 1
e, Submussion of the duly ASDS | 1 day |
]
signed Comparative ;
Assessment Form to the
Appoinung |
! Officer / Authonity |
1 — J
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welection, anil np;-nntlnrlli under

4 As stipulated in the guidelines on recruitment,
mentary

DepEd Order No. 066 s. 2007, the appheant shall submit the following docu
requirements and should be placed in two (2) separate folders (| oniginal copy and |
photocopy) which should be properly arranged and labwled following the sequence as
hereunder presented as follows

| MEANS OF VERIFICATION/ REQUIRED
DOCUMENTS/CRITERIA DOCUMENTS

A | Application Letter stating the posinon/s and preferred school to apply

B | Updated Prersonal Data Sheet

Performance rating for the last 3 rating periods

which should be at least Very H!!'IZ!H‘ Lory (Vs) |

L : -
D | Expenence Updated Service Record [/ Certificate of

C | Performance Raung -

Employment

E  Outstanding » Certificate of Recognition as Outstanding
Accomplhishments Employee
(Menonous » Certificate of Recogninon for any Innovations

Accomphahments) conducted
Copy of Research and Development Projecta

Certificate of Recognition as (o
Publication / Authorahip

» Certificate of Kecognmition as
Consultant / Resource Speaker in
traumings / Seminars

\

;|

['F Education '~ Official Transenpt of Records (OTR)

Il G | Tranung " » Certificate of Parucpation to Tramng !
! Actities, Scholarship Programs, Study

| | Grants, etc.

' H | Engtnhity ~ Certificate of Ehgbility/ Rating/ License ‘]
"1 | Others - !
| | : )
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5. To facilitate the process in evaluation and assessment of documents, the color

of folders per track are as follows:

a. HUMSS - RED
h. ABM -

c. STEM - BLUE
d TVL - GREEN

o, Applicants should follow the format of the folder to better facihtate the proces

in evaluating and assessing of decuments as follows

FOLDER FORMAT -
| |
- T -+ |
r = ] | |
| _ | NAME E ; |
o o | 4| | SURNAME.
: | e r <o :‘:::rm b m | FIRST NAME .!
[Fort Soyin ems Bokd ITC Address ~| | MIDDLE INTIAL |
!. a2 Contact Nos 3 )|
: Major v Eant Style
Address and Contact No lEru;::&d —
[ e Contact No ||, nt Size 24
Fort Lom Cemhary G u‘"” Wh <
Ford Sire 30 .0
s JUAN B. DELA CRUZ DELA CRUZ,
Tat 1 Zone 3. Bangues. ADTR JUAN B.
| 0915-184.9321
Mathemaltics

Jease contact Ms. Gemma B. Cabutaje. HIRMO)

T For inquines or « larihicitions

at 0965-5316-9360 al Deplid Dnvasian

memorandum s desired

s ] Immediate disscnmnation ol this

CIA SR., PhD, CESO VI ‘g
|

MEFargus, OSDS/ ASU
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