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Office of the Schools Division Superintendent

DIVISION MEMORANDUM

No. h4Y

s.2024

August 6, 2024

SUBMISSION OF APPLICATION FOR THE POSITION OF HEAD TEACHER I OF
LA PAZ DISTRICT

To:

Education Program Supervisors
Public Schools District Supervisors
Elementary School Heads/Principals
All Interested and Qualified Applicants
All Others Concerned

The Human Resource Merit Promotion and Selection Board (HRMPSB)

1. The Schools Division Office through the Human Resource Merit Promotion
and Selection Board (HRMPSB) announces the submission of applications of
interested qualified applicants for the following position:

HEAD TEACHER I - LA PAZ DISTRICT

2. The minimum qualification standards are as follows:
Qualification standards
Position | Plantilla | SG | Monthly Education Training | Experience | Eligibility | Competency Place of
Item No. Salary (if Assignment
applicable)
Head HTEACH 14 33843 Bachelor's | 24 hours of | Teacher In- | TR./PBET/ | Instructional La Paz
Teacher | 1-90170- Degree in relevant Charge for LET/RA Supervision; District
I 2009 Elementary training 1 year, or 1080 Learning
Education Teacher for Environment
ar 3 years ; Human
Bachelor’s Resource
Degree with Management
18 and
professional Development
education ; Parent’s
units Involvement
and
Community
Partnership;
School
Leadership,
Management
and
Operations
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3. __ All interested applicants regardless of gender, sexual orientation, civil status,
religion, disability, ethnicity or political affiliation are required to submit application
letter together with complete documents on or before August 12, 2024 at the DepEd
SCh?Ols Division Office of Abra through the HRMO and to be received at the records
section. All applications received beyond 5:00 p.m. on August 12, 2024 will not be
accepted. Please be guided by the following timeline:
ACTIVITY _ RESPONSIBLE | TIMELINE
a. Submission and Receipt Applicants August 6, 2024 -
of Application Documents | SDO-Records Section August 12,2024 |
b. Initial Evaluation of the Personnel 10 working days
____ Qualification of Applicants | Section/HRMO : »
c. Posti iti — ection
E::lu:agﬁc;fnlmud : Personnel Section IS calendar deys
d. Conduct of Comparative | HRMPSB 13 -
Assessment of Applicants s v
i.  Finalization of HRMPSB Secretariat
Comparative 1 day
Assessment Form
ii. Signing of CAF HRMPSB
1 day
c. Submission of the duly | ASDS 1 day
signed Comparative
Assessment Result to the
Appointing
Officer /Authority
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g pho"_oCOPY of Certificate of Employment, Contract of Service, or duly signed

g Service Record, whichever is/are applicable; L

: . ::}izotocop_v of latest appointment, if applicable;

: otocopy of the Performance Rating in the last rating period(s) covering one
(1) y ear performance in the current/latest position prior to the deadline of

_ submission, if applicable;

J. Checklist of Requirements and Omnibus Sworn Statement on the Certification
on the Authenticity and Veracity (CAV) of the documents submitted and Data
Pnyzu:y Consent Form pursuant to RA No. 10173 (Data Privacy Act of 2012),
using the attached form (Annex C), notarized by authorized official; and

k. Other documents as may be required by the HRMPSB for comparative
assessment, including but not limited to:

i. Means of Verification (MOVs) showing Outstanding Accomplishments,
Application of Education, and Application of Learning and Development
reckoned from the date of last issuance of appointment; and

ii. Photocopy of the Performance Rating obtained from the relevant work
experience, if Performance Rating in is not relevant to the position to be

filled, if applicable.

In consonance with RA No. 8792 or the “Electronic Commerce Act of 20007
which provides that “electronic documents shall have the legal effect, validity
or enforceability as any other document or legal writing and where the law
requires a document to be in writing, that requirement is met by an electronic
document if the said electronic document maintains its integrity and reliability
and can be authenticated so as to be usable for subsequent reference,” online
submission of electronic copies of the above enumerated application
documents may be allowed, subject to the submission of the hard copies upon

request for purposes of verification.

5. For inquiries or clarifications, please contact Ms. Gemma B. Cabutaje, HRMO
at 0965-516-9360 at DepEd Division Office.

6. Immediate dissemination of this memorandum is desired.
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